Intel® Teach Elements

Project-Based Approaches

Invite/Unenroll Participants
Invite Participants

Participants must be invited before they can enroll and access the course. Each participant must have a working e-mail address. If you are inviting users that have taken Intel® Teach Essentials Online, they already have an account on the site. Users new to the Intel® Teach Program will need to register with the site before enrolling in the course. You can invite new participants to the course from the Home tab. Click the Send Invitations link to access this feature.

You can enter users one at a time, or you can upload a CSV file.

To enter new users one at a time:

1. Obtain e-mail addresses from your participants.

2. Click Send Invitations on the course Home tab.

3. Enter one e-mail address per line.

4. When all new participant(s) have been added, click Send Invitations.
To enter multiple new users at one time:

5. Obtain e-mail addresses from your participants.

6. Enter one e-mail address per cell in a spreadsheet.

7. Save as a CSV file:
a. Select File and then click Save As.
b. In the File Type drop-down menu, select .csv.
8. Click Send Invitations on the course Home tab.

9. Click the Browse button and locate your CSV file.

10. Select your CSV file.

11. Click Send Invitations.
After you send invitations, a confirmation window states that your invitations were sent. Click Continue or Back to Home to return to the course Home tab.

Participants will receive an invitation. They need to follow the directions prompted in the e-mail to register for the course.

12. The participant goes to the site and completes the site registration information. 
Note: users that have taken Intel Teach Essentials Online will only need to enroll in the course. 
13. The participant receives an e-mail message to confirm registration.

14. The participant must click the verification links in the e-mail message before logging on. Once verified, the participant can then enroll in the course.

15. After clicking Yes to enroll in the course, a confirmation window opens.

Note: As the facilitator, you receive an e-mail when a participant accepts your invitation.

Participants can enter the course in two ways after receiving the confirmation message. They can click the course name to go to the course, or they can click Continue to go to the Home tab, which lists all registered courses that can be selected to enter. Once a participant enters a course, the participant’s name appears in the Class List.

Unenroll Participants
You may need to unenroll participants during the course. The steps below explain the process. 
16. To unenroll a participant, click the participant’s name in the Class List on the Home tab.

17. Click the Unenroll link at the bottom of the page. A new window opens and asks you to verify that you want to unenroll the participant. Once a participant is unenrolled, all data associated with the participant is deleted and can not be restored. Confirm the request to unenroll a participant only if you are sure of this action.
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